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Required for January 2020 or as soon as possible
[bookmark: _GoBack]Fixed term until 31st August 2020 (in the first instance)
Pay Scale:  Grade 11
The Governors are seeking to appoint a School Data Protection Officer to work in our busy office, these hours can be taken in one day or over split up over 3 days.
We are looking for a candidate who will :
· Be committed to our Catholic ethos and wider life of our school
· Be innovative, creative and forward thinking
· Have excellent communication and organisational skills
· Care about children’s learning
· Work in partnership with staff, governors, parents and the wider community.
· Be hard working, enthusiastic and committed
· Be able to work as part of a team
· Have a good knowledge of data protection and GDPR and how it translates in a school setting

We can offer you :
· A warm and welcoming Catholic community
· A good school (Ofsted S8, Dec. 2016) and an outstanding Catholic school (S48 June 2017)
· A happy environment where everyone is valued
· Children who are polite, happy and motivated to learn
· Support for your own professional development with excellent opportunities for CPD
· Supportive governors and parents

This is a wonderful opportunity to work in a very popular school.  We are blessed with great support from the parents and Parish.  The staff are a friendly, supportive and caring team of dedicated professionals. Informal visits to our school are welcome and encouraged.  These can be arranged through the school office.
The school is committed to safeguarding and promoting the welfare of children and young people.  Therefore, expects all staff and volunteers to share this commitment.  All successful applicants are subject to satisfactory pre-employment checks, including a satisfactory enhanced criminal records with Barring check through the Disclosure and Barring Service (DBS).  Further information can be found at www.gov.uk/disclosure-barring-service-check
Application forms can be downloaded from the school website : www.stpaulinuscps.org.uk   Please note that all applicants must use the CES application forms.  Non-Catholic applicants are welcome. CVs will not be accepted.
Completed application forms can be returned by e-mail or by post to the School Business Manager.  
The closing date for applications is 12 noon Tuesday 26th November 2019.  Interviews will take place Wednesday 27th November 2019.




Temple Road, Dewsbury, West Yorkshire, WF13 3QE
‘An outstanding school, which is deeply committed to the Catholic mission… this school inspires all within this faith community
to live life to the full.’   Ofsted 2017
Tel: (01924) 488282          
E-mail: office@stpaulinus.org
Website: www.stpaulinuscps.org.uk


St. Paulinus Catholic Primary School
Inspiring all to live, learn and love in the light of Jesus.
(cf John 8:12)
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PERSONNEL SPECIFICATION
DPO
	Attributes
	Essential
	Desirable
	How Identified

	Relevant Experience
	It literate  
Use of EXCEL and other relevant IT programs.
Worked in an environment where GDPR is a feature.
Worked in an office environment
Worked in a school.
	Understanding of GDPR and previous experience of being a DPO.
Writing policies and ensuring polices are implemented.
Ability to hold others to account when they are not compliant with GDPR practices.
	Application form/letter of application.
References
Interview

	Education and Training
	Introduction to GDPR and what it means for schools (informal or formal).
Understanding of GDPR

	Led training on GDPR and advised staff on best practice.
	Application form/letter of application
Interview
References

	Special Knowledge and Skills
	Ability to communicate with stakeholders of all levels from Governors to SLT  and staff to parents and pupils.
Ability to maintain accurate records and manage an area
	Ability to manage GDPR compliance in a school and maintain accurate records.
Ability to conduct an internal audit and monitor a subject.
	Application form/letter of application
Interview
References

	Any Additional Factors
	To be committed to achieving high standards
Good Communicator
Excellent interpersonal skills.
A sense of humour
Enthusiasm for achieving the best for our pupils
Ability to work independently as well as part of a team.
	A committed Christian / or practising Catholic
Willingness to take on extra responsibility.
Willingness to attend and support school during out of hours activities e.g. after school events
	Application form/letter of application
Interview
References
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