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‘An outstanding school, which is deeply committed to the Catholic mission… this school inspires all within this faith community 
to live life to the full.’   Ofsted 2017 

  

 
 

Wednesday 20th May 2020 
 
Dear Parent / Guardian / Carer,  
 
Possible re-opening of School from 1st June – Nursery, Reception, Year 1, Year 6 and children 

of key workers who are critical to the fight against coronavirus 
 
 

As a School we have been working closely with the LA, the Diocese and the local headteachers on 
preparing for the possible reopening of our school to some year groups.  We have used the DfE 
Government guidance and our knowledge of our school, building, and staff to work towards creating a 
plan that means we can effectively, as far as possible, minimise the risk of spreading the virus.  All our 
staff have been briefed on the steps they need to take in order to maintain Health and Safety in the 
school and they are prepared to teach the children how to conduct themselves when they return.  It 
has to be stated, however, there are no guarantees.  We have taken every measure possible in 
order to minimise the risk but we cannot guarantee there to be no risk at all.  As such, it is a 
parents right to decide whether to send their child or not.  We will support your decision for as long as 
we are able, and the Government have confirmed that there will be no penalties for children not 
attending. 
 
After you have read what we have put in place for you, your child and the staff of St Paulinus, please 
make a decision as to whether you will be sending your child into school once we open at whatever 
point that may be in the future – please note, this may not be the 1st June.  Once you have made your 
decision, you will need to inform the school by either emailing your class teacher to request a place or 
by phoning the school office.   
 
Please note: 

 You must inform school, on a working day, that you will be sending your child before your child 
comes – this is so we can allocate them a place and ensure our ratios and groups are correct.  
Your child will be allocated a place from the Monday after you inform us you would like a place.  

 You can change your mind at any time; we just need to know in advance. 

 Year 2, 3, 4 and 5 will NOT be returning at this time.  
 
In this letter, you will find all the information you need and answers to FAQs.  If you have any other 
questions, please contact the school and we will endeavour to answer them.  
 
Miss Hayes 
(Headteacher) 
 
 
 
 
 
 
 
 
 
 
 

http://www.stpaulinuscps.org.uk/
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Timings of the day: 
 
In order to minimise the number of people that are in at the same time, 
we are following advice to stagger our start and finish times.  Children 
who are late may not be able to come in and they must be picked up on 
time.  Kids club will not be running and we have no before school or 
after school provision. 
 

 
8.45am – 3pm: EYFS and Year 6 

9am – 3.15pm: Year 1 and critical key worker children 
8.45am – 11.45am: Nursery 

 
 
Please note that on a Friday the school will close at 1pm and all children can be picked up from 
12.30pm from their collection gate (see below).  This is so the school can get a deep clean each 
week which makes it safer for staff and pupils.  It also means that your child will be able to have the 
same adult all week, meaning they will not come into contact with lots of different people. 
 
 
 

Attendance – including who should or 
should not attend: 

 
The Government have stated that no penalties will be 
issued and schools will not be judged on their attendance 
for this year.  As such, it is a parental decision whether 
they want to send their child or not.  If you decide to keep 
your child at home, that’s wonderful! They will really benefit 
from spending time with family and creating memories that 
will last a life time in a safe space.  If you decide to send 
you child, that is wonderful too! The children will really 
benefit from spending time with their teachers at school 
and creating memories that will last a life time.  If you decide to keep them home to start off with and 
send them in later on, that’s also wonderful!  It really is parental choice and any of the decisions is the 
right one.  We each have our own set of circumstances and only you can decide what is right for you 
and your family in this situation.   
 
The purpose of this letter is just to inform you of what we will be doing as a school so you can use this 
information when making your decision. 
 
Children who have been allocated a place, including critical key worker children, should attend 
every day.  When we open more widely, the teachers will begin teaching the children and will be 
focused on closing some gaps in preparation for September so your child should attend every day so 
they don’t miss any learning.   
 
Only eligible children will be allocated a place.  Eligible children are (and this is priority order): 

1. Critical key worker families 
2. EYFS 
3. Year 1 
4. Year 6 
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Specific advice for different groups of pupils 
 
Shielding: 
Pupils who have a shielding letter or those who are living in a household with someone who is 
shielding should Not attend school.  We can only minimise risk of the spread of the virus, we cannot 
guarantee it will not come to our school. 
 
Vulnerable Pupils e.g. asthmatics: 
Pupils whose conditions are on the vulnerable list should think about the situation carefully.  As I 
mentioned, the likelihood of pupils being able to social distance at all times is very slim.  Adults who 
are on this list will be taking on roles that allow them to work from home as per the Government 
advice.  You will know how serious your child’s condition is and whether it is safe to send them.  If you 
would like to talk through a specific situation with school, please do contact us. 
 
SEND: 
Under the new set up and organisation, we do not have enough adults or the facilities to support 
children on a 1:1 basis.  Children will be encouraged to work independently.  Pupils will still have 
support from the class teacher but this will not look like it did before the outbreak.  If you would like to 
talk through your specific circumstances, Mrs Cooper will be available to take your call or answer your 
email. 
 
Medical appointments and medicines: 
If your child has a medical appointment during the day they will not be able to attend that day as we do 
not have the facility to collect children from classrooms or to admit them late. 
If your child has medicine (not including things like inhalers) they should remain at home as we will not 
have the facility to administer this.  If you have a specific circumstance that you would like to discuss in 
relation to this please contact school to talk about it. 
 
It is parental responsibility to only send your child if they are well.  We all have a duty to protect each 
other and I believe that the Government have said that places of work will have to accept 
 
 

 

 
 

Teaching and Learning – what will a typical day look like? 
 
Please also refer to the attached action plan for how we will deal with staffing shortages. 
 
Bubble groups: 
 

 Every child will be allocated a bubble group.   
 

 In that bubble group there will be 1 or 2 adults assigned to look after the children, and where 
possible we have tried to put a familiar adult in each bubble group (especially for the younger 
children) but your child may not be with their normal teacher and they may not be in their 
normal classroom. 

 
 There will be a maximum of 15 children in each bubble.   
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 When allocating a child to a bubble; it will take into account their friendships but also behaviour 
needs, and their social and emotional health needs – but we cannot guarantee that they will be 
with who they want to be with and, under these circumstances, their bubble group cannot be 
changed. 

 
 Each bubble will have its own room that no other bubble uses and its own outdoor space which 

no one else uses. 
 

 Each bubble will be provided with its own set of outdoor play equipment and sports equipment.  
Any items that are shared between bubbles will be cleaned in between. 

 
 There will be no assemblies or parent invite events, so the bubbles will not mix – but they will/ 

may see each other at break times and lunchtimes from their outdoor bubble play areas.  
 

 There will be signs on the toilet doors so that children from one bubble only use one of the 
toilets to further minimise mixing. 
 

 There is a first aider assigned to 2 bubble groups. 
 

 Nursery and Reception children are likely to be mixed in together  
 

Your child will be assigned one of the following groups: 
 

Group name Staff  Likely focus year 
group 

Bubble room Outdoor area 

Red Mrs Cooper 
Mrs Berla 

EYs  EY1 EYFS playground 
one half 

Blue Mrs Clayton 
Mr O’Donnell 

EYs  EY2 EYFS Playground 
other half 

Yellow Miss Goodall 
Miss  Julienne 

EYs  2G KS1 playground one 
half 

Green Mrs Jackson 
Miss Harrison 

EYs  2W KS1 playground 
other half 

 

Group name Staff  Likely focus year 
group 

Bubble room Outdoor area 

St Bernadette Miss Regan 
Mrs Bellwood 

1R (inclu. REC  if 
needed) 

Mr Hutton’s old 
room 

Prayer garden grass 
area one half 

St Joseph Miss Ellis 
Miss Guy  

1R 4S Prayer garden grass 
area other half 

St George Miss Brierley 
Mrs McGee 

1B 1B Year 1 grass area 
one half 

St Cecilia Miss Whitehead 
Mrs Halford / Miss 
Ambler 

1B 1R Year 1 grass area 
one half 

 
 

Group name Staff  Likely focus year 
group 

Bubble room Outdoor area 

St Francis of 
Assisi 

Mrs Irving 
Mrs Hibbert 

Key workers  
loosely based in 
Y2 and 3 

3N Ball court one half 

St. Therese of 
Liseux 

Miss Benyon 
Mrs Moore 

Key workers  
loosely based on 
Y4 and 5 

4B Ball court other half 
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Group name Staff  Likely focus year 
group 

Bubble room Outdoor area 

St Gregory the 
Great 

Mrs Scholey 
 

6H 6H One quarter  of the 
Ks2 playground 

St Christopher Mrs Joyce 6H 5J One quarter  of the 
Ks2 playground 

St Thomas 
Aquinas 

Mr Cameron 6C 6C One quarter  of the 
Ks2 playground 

St Josephine 
Bakhita 

Miss Smith 
Mrs Halloran 

6C 5S One quarter  of the 
Ks2 playground 

 
 

Further actions to limit contact are: 
 

 Certain rooms will be closed e.g. breakout work rooms, the hall, the library and the dance 
studio.  Every bubble will be able to use their 2 spaces: their classroom and their outdoor area.  
We are recommending that children spend lots of time outdoors, so make sure you send them 
in with a hat and suncream.  

 
 
Workstations: 
 
Every child will be provided with their own workstation (desk, chair and their own equipment box).  
They will not share these things with others to limit contact.  Their workstations will be placed as far 
apart as possible, but this may not be 2m due to the size of the classrooms.  We have removed 
furniture in order to get as much space as possible.  In their equipment boxes they will have all they 
will need for school (pen, pencil, crayons, scissors, glue stick, ruler, rubber, pencil sharpener, their 
workbooks and a selection of reading books).  The will also have other bits of equipment to help them 
with their learning e.g. cubes, counters or word banks/ dictionaries.  
 
Your child will spend time at their table for learning (just like we do normally) but they will not have 
someone sat next to them.  The younger children will also have their own table to do their work, 
however, it has to be recognised that younger children would not usually spend all day sat at a table, 
so there will times for them to access the provision and move about but parents need to be clear that 
full social distancing in the younger years will not be possible.  As I mentioned before, the children will 
also be using outdoor learning as much as possible. 
 
Typical Day: 
 
Children returning to school will be getting back to their normal routine and we will try to make school 
as normal as possible for them so a typical day will look a little like this: 
 
Session 1 (15 - 30 mins): Spelling or phonics or guided whole class reading time 
Session 2 (1 hour): Maths time 
Break time 
Session 3 (1 hour): English time 
Lunch 
Session 4 (5 minutes): whole class quiet reflection, or worship time 
Session 5 (1 hour): Subject time e.g. Geography or History or Art or PE etc (this will change day to 
day) 
Session 6 (1 hour): Subject time session B (see above) 
Session 7 (20 minutes) PSHE or positive mental health time 
 
Our intention is to run the day as close to a normal school day as possible so that the children are 
familiar with it and feel safe knowing what is coming up etc.  
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Book work 
 
Every child will get feedback but this will often be verbal rather written in the books, this is to again 
minimise contact where possible.  Teachers will not be taking books home on an evening to minimise 
the contact with people outside the bubble. So when you see their books at some point in the future, 
they will be marked with ticks but are unlikely to show any long comments at this point.   
 
 
 
 

 
 

PPE, Handwashing and Hygiene: 
 
There have been many recommendations by the Government and we have implemented the following 
processes: 
 
Handwashing: 
 
Staff will teach the children good handwashing technique and this will happen: 

1. when they come into school,  
2. at break,  
3. before eating lunch  
4. when they come back from playing outside at lunchtime 
5. when your child sneezes or coughs they will need to wash their hands 
6. any other time the bubble leaves the classroom or returns to the classroom after being outside 

etc 
7. after they have been to the toilet. 

 
Soap that is in school has been approved for school use and the relevant safety data sheets are on 
file.  However, we are aware that with increased handwashing, it may be that your child has a 
sensitivity to the soap recommended for school use, in this instance the school is happy to allow your 
child to bring in their own liquid soap from home but they must not share this with anyone else in 
school and it will need to stay in school.  You will need to provide written permission for your child to 
use their own soap for our records.  
 
Hygiene and cleaning: 
 
Staff have all been provided with a cleaning kit.  High touch points will be cleaned down regularly 
throughout the day such as: door handles, railings, light switches, desks, chairs, computers and taps.  
Equipment that stays with an individual child will not be cleaned down regularly unless that child falls 
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ill.  Equipment that is shared will be cleaned down often.  It is worth noting that in EYFS groups that 
staff will try their best to clean down toys in between children playing with them, but this may not 
always be possible.  Toys will be limited to one bubble group at a time however.  
 
Relevant high touch points will be wiped down: 
 

1. Before school opens first thing in the morning 
2. At break time 
3. At lunchtime 
4. When a child sneezes or coughs 
5. At any other point the teachers feels it is necessary 

 
Toilets: 
 
Each bubble group will be allocated a cubicle, but it may be that 2 or more bubble groups need to 
share depending on the number of groups using the toilets.  Toilets will also get a wipe down after 
break and after lunch to try to minimise risk.  They will be cleaned properly on an evening after school.  
 
All areas in school will be thoroughly cleaned on a daily basis and they will be more deeply cleaned on 
a Friday afternoon once school has closed. 
 
 
PPE: 
 
It is not recommended that children or staff need to wear masks when working in their day to day 
environment.  However, I am aware that some staff and some parents may feel more secure if this 
was allowed.  As a school, we will allow children or staff to wear a mask when working in their 
classrooms if they want to but this will be the parents/ staff responsibility.  We will not insist that 
anyone wears one and if a child is not using it correctly they will be asked to remove it.  We are 
following recommended advice for all doors and windows to be kept open throughout the day to 
provide good ventilation to the room and so this remains as a parental decision. 
 
Staff will need to wear forms of PPE for different roles e.g. first aid, cleaning, greeting parents on the 
gates etc.  It would be good to talk to your child about how they should not be worried by any PPE, it 
just helps the teachers do different jobs.  You can show them pictures of other countries where they 
normally wear masks etc, just to go about their daily lives and talk to them about how it is part of 
hygiene measures in places around the world.  
 
Regularly wearing gloves is not recommended for schools as regular handwashing is a better option 
and safer for the pupils.   
 
 
 

 

 
Dropping off and picking up: 

 
We are going to follow similar rules to supermarkets!  Only 1 adult 
should be dropping off their child or picking them up to reduce 
the number of adults near the school gates.  We ask you to wait 

along the wall next to your entrance gate, and keep 2m apart.  When it is your turn, you will come up 
to the line with your child who will then come through the gate and be greeted by a member of staff 
and sent to their morning play area.   
 
Which is your entrance? 
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Bottom gate/ Ks1 gate: EYFS and Year 1 
Top gate/ Ks2 gate: Critical key worker children and Year 6 
 
If we all carefully social distance as mentioned above. In combination with the staggered start and pick 
up times, we should hopefully avoid any gatherings of people outside the school gates which makes it 
safer for our parents, pupils and staff.  
 
Temperatures: 
 
We will not be checking children’s temperatures when they arrive as we do not have the facilities or a 
reliable way of doing this.  We ask that parents check their child’s temperature before they come to 
school and if your child has a temperature or any other symptom, or they are unwell please do not 
bring them to school at this time.  All children are eligible for a government coronavirus test now from 
the age of 5 and we suggest you request one if you are concerned about your child’s health.  
 
 

 
 

 
 

When we come back – Phased return: 
 
At this point, we still do not know what date we will return.  St Paulinus and the other local catholic 
schools have agreed that we are likely to start back the same week.  That week will depend on 
Government go ahead, LA support and Diocesan support.  Our interest is in only returning if we can 
be assured it is safe to do so for both your children and the staff of St Paulinus.  You should think of 
this plan as being the plan for when we come back – NOT the plan for 1st June.  Having said that, both 
the staff and I can’t wait to reopen and see all our wonderful children! 
 
When we start back, the first week will look like this: 
 
Day 1 – Critical key worker children only 
Day 2 – as above and Year 6  
Day 3 – as above and 1/3 of our expected EYs children and ½ of our Year 1 pupils 
Day 4 – as above plus another 1/3 of EYs and the other ½ of the Y1 pupils 
Day 5 – all children in. 
 
We are doing this so we can amend our risk assessment as we go along if we come up against any 
problems logistically or to do with safety without being overwhelmed with pupils and these pupils being 
at risk.  We also believe that our younger pupils will benefit from a slower transition to get used to the 
new ways of working and being back at school. 
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What should they wear or bring to school? 

 
Your child should wear their normal uniform so we can make it as normal as possible for the children.  
The Government advises that you just need to follow normal hygiene procedures with the uniform. 
 
They should wear trainers every day. 
 
We must minimise the things that are coming between school and home for safety reasons. 
 
Your child will need to bring the following things: 
 

Item When will it go home 

Water bottle (no cups will be provided) End of each week 

PE kit End of term or before if it needs washing 

Tissue box End of the half term 

Their own soap if you are concerned they may be 
allergic to the soap we have in school (this is 
because of increased handwashing) Please note 
– the soap we use is approved for schools and we 
have a safety data sheet on file for it. 

End of the half term 

Lunch box if they are having a packed lunch from 
home 

daily 

Coat daily 

Sun hat Preferred if this remains in school 

Suncream End of the term 

 
Your child will not be bringing home the following things for safety reasons: 

 any homework 

 reading books  

 any work they have done during the day 

 certificates etc 
 
Please make sure your children don’t bring things to school, they will have all they need here.  Mobile 
phones should not be brought into school at this time. If you need to discuss an individual 
circumstance on this matter, please contact school. 
 
 
 
 

 
Lunch time arrangements 

 
 
We are liaising closely with Kirklees catering services on what 
they can provide the children for their lunches. 
 
Children will not come to the dining hall for their lunch as this 
would mean our carefully contained bubbles mixing.  They will 
eat their dinner in the classroom or outside as a picnic.  
Children can bring their own packed lunch or they can order 
from the school dinner selection.  In the first instance, Kirklees 
catering will be providing children with grab bags that contain a 
sandwich, a piece of home baking, a drink and a piece of fruit.  
Parents will be informed when they expand their menu.  
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Free school meals and universal free school meals: 
 
We are waiting for more direction on this at the moment. My understanding is that universal free 
school meals (this is for children in reception, year 1 and Year 2 key worker children who get a free 
school dinner) will be honoured.   
 
Our understanding at the moment is that if your child is eligible for FSM, they can either have a school 
dinner or you can have the voucher and provide your child with a packed lunch (they can’t have both).  
We do know that the voucher system will not continue forever but we have not been given any further 
guidance on this at the moment.  We will inform parents as soon as we know anything.   
 
 

 

Communication with school   
 
As we are working hard to open our school more widely whilst still protecting 
our parents, pupils and staff, we will continue to leave the year group emails 
running because parents will not be able to speak to their child’s teacher on a 

morning or evening as you have been used to.  We are following guidance to have no adults that are 
not staff on-site.  Measures are in place to deal with delivery drivers (e.g. the food delivery) and 
essential workers but we do not have the facilities to be as open to parents as we are used to.  You 
can still contact the school by email or phone us and someone will be able to help.   
 
Our emails will be manned by staff working from home, so it may take longer to respond than it has 
done, so for anything urgent – we recommend phoning the school. 
 
 
 

Travel   
 
The Government recommends that all children travel to school 
on foot or by cycling.  You should avoid public transport 
wherever possible.  With increased numbers of people having 
to wait at the gates, I recommend not travelling to school by car 
wherever possible as our road will become very busy as there 
will be 2 schools worth of traffic. 
 
The drop and go zone will not be operational at this time. 
 
The school buses are running.  Please talk to your child about sitting away from others and trying to 
use the same seat for every journey. 
 
 
 

Home learning: 
 
Once school reopens more widely, we have only 2 members of staff that will be monitoring the home 
learning for children.  We recommend that you make good use of the Oak National Academy and BBC 
Bitesize learning, which is in-line with Government advice.  We will still be putting things up on the 
website (home learning section) and you can still use your year group email addresses – just be 
aware that you may not get as prompt a response as usual.  
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Next steps: 
 
In order to begin the next steps in our planning, we now need to have some idea of how many pupils 
we are likely to have returning to school.  Please take some time to consider your decision and when 
you are ready let the school know the answers to the following questions by either emailing 
reopening@stpaulinus.org or calling 01924 488 282: 
 

o My child/ren are eligible for a place and will be returning to school once the school reopens for 
the new year groups. 

o I am currently undecided if my chil/ren will return when school reopens more widely 
o I have decided to keep my child/ren at home for the time being (I understand I have the right to 

change my mind at any point) 
 
If you have chosen the first option, please let us know: 

o My child/ren will need to use the school bus     Which service? Chickenley, Mirfield or Thornhill 
o My child/ren will be having a school dinner (£11.25 per week) If so would they like: cheese 

savoury, tuna mayo, chicken mayo, simply cheddar cheese, simply ham, chicken tikka mayo.  
 
 
Once your child has been allocated a place and we have confirmation of our opening date, you will 
receive a letter from us with key details such as the group your child will be in and their teacher, a 
confirmation of their start date and you will receive a copy of the temporary covid-19 home school 
agreement to sign.  
 
Please remember that you need to inform school the week before you would like your child to take up 
their place so that we can get everything ready for them.  Your child will be able to attend from the 
date on their acceptance letter. 
 
 

mailto:reopening@stpaulinus.org

